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Log into the Business Services
Online Portal and select "New
Filing” on the left side of the

screen.
Sear C
Registering a Company
erty cant There are many different types of companies that can be incorporated. Please,
Y click the button below to see the list of company incorporation forms.
UCC Search
New UCC . Limited Liability Company - Domestic
Service of . ( Click here to create an LLC )
y Filings
Fictitious Name Filings
Messages
( Click here to register a fictitious name )
Orders
Payment
Limited Liability Company - Foreign
fecouns ( Click here to register a foreign LLC )
Help
Once you select a new filing, ®
a new menu will open on
the right side of the screen. Start a new Filing Update a Company

Select the option to "Update a
Company” and enter the name
or entity’'s charter number in

I want to file a...

the search box. Select from the options below
Create General Business For Profit - Domestic
Create General Business - Foreign (Certificate of Authority)
Reserve a name
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Select your entity from the
search results. A list of available
filings will populate below.
Once you make the selection
to file a registration report, the
form will load.

Start a new Filing

Select from the options below

T

Filing
Amend Articles of Incorporation

Filing
Reinstate Entity

Filing
Resign Agent

Update a Company

®

View e

[4 start

[4 start

[4 start

Filing
Annual Registration Report

Filing
Biennial Registration Report

[4 start

[ start

Filing
Request to terminate Entity

[ start
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Upon completion of each section, you will choose to continue by selecting “Next" or “Save Draft”.

HIES Sy G R Q Search by Entity Name or Charter Number. ® -
John R. Ashcroft j

Biennial Registration Report

O

Entity Details [0] Registered Agent [1] Officers and Directors [2] Signature [3] Review [4]

Entity Details

Servicz of . |

Q Reminder / Instructions
Please note the following information is required to complete this step:

Change Principal Place of Business v Avalid Principal Place of Business is required

09/30/2020

June s

Change Renewal Month?
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Once all required information is entered and the user submits the annual or biennial registration
report, there will be an option to "Checkout” or to "Start New Filing".

Your filing has been added to the cart

What would you like to do now?

Proceed to checkout ( Checkout )

Start another filing? ( Start New Filing )

Selecting "Checkout” continues to the process of payment. The user will select Credit Card or
Electronic Check to complete the transaction, and then select "Proceed to MagicPay”

Checkout

Shopping Cart Payment

I'would like to pay by @) Credit Card Electronic Check Sum mary Total: $7.00

You will be redirected to our payment provider MagicPay for payment. Please do not close the window or testing Total
press refresh. Create Fictitious Name - Corp 56

( [ Proceed to MagicPay Credit Card Payment )
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The user will fill out payment information and select “Next Step: Review Payment”.

= Cart Information B Payment Information

= Payment Information = Shopping Cart

I

Online BSD $7.00
Please select your Payment Method
Subtotal $7.00 N
Spisian] e Projected Card Fee $1.25

Name on Card
x Cancel Transaction
——

Expiration Month 06 ~

Expiration Year 2020 W

Security Code

Card Postal Code
Amount Due $ | 700

Payment $ | 7 . 00

Next Step: Review Payment ©

After reviewing the payment, the user will confirm the transaction and be taken to the order
summary where the filing and receipt can be downloaded.

@ Items Complete @ Payment Received. Thank you!

- @ submitted Transaction Number
Create Fictitious Name - Corp 56
—

Amount Paid
$7.00
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